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Excellence for All 



Introduction 
This is a vibrant and successful school with a growing reputation for academic excellence and 
extra-curricular opportunities. 
 
We have high expectations of those who join us; we expect students to work hard and insist 
on the strictest standards of behaviour and conduct. In return we offer the highest standards 
of support, encouragement and teaching that our staff can provide. 
 
In short, we want all of our students to flourish and our aim is to bring out the best in everyone.  
Our School motto is simple: 
 
“Excellence for All” 
 
Kate Smith 
Headteacher 

 
Welcome to Monk’s Walk School Sixth Form 
Monk’s Walk School’s sixth form is built on the principle of shared positivity. Our ethos of 
‘Improving ourselves; improving our community’ means all sixth formers are expected to take 
pride in their work, their approach to life and studies and their commitment to improving the 
wider community. It is important to us that the two years of Key Stage 5 study are challenging 
but enjoyable and our aim is that all of our students have a purposeful and fun two years with 
us! 
 
Our aim is to support our students get to whatever ‘destination’ they aim for, whether this be 
a particular university, an apprenticeship with a specific company or employment. We are 
proud of our ever improving results, but equally proud of the development our students make 
socially, personally and academically.  
 
As with the school as a whole, we expect fantastic behaviour from our sixth formers, who 
operate as role models for the younger students. Quite simply, we enjoy seeing them rise to 
the extra demands we place on them and it is a pleasure to work with our oldest students as 
they mature into impressive adults. 
 
Finally, our sixth form team is noted for its positivity, commitment and care for our students. 
Our sixth form, as a result, is one where learning is celebrated and progress is respected. 
 
Matt Haseler 
Head of Sixth Form 

 
 



                                              
Sixth Form Team 
 

 
Mr M Haseler                                                               Mrs B Ashman - (maternity leave) 
Head of Sixth Form                                                     Deputy Head of Sixth Form                                      

                                                                               

                                              
 
                                                                                             

                                                                                                                                              
Mr M Grinyer                                                                Miss H Chilton - (maternity cover) 
Deputy Headteacher & SLT Link                                Deputy Head of Sixth Form 
 

                                       
 
 
Sixth Form Student Support Officers 

 
 Mrs J Murray                                                                Mrs A Lilly   
 

                                               
 
 
To contact the Sixth Form Team please email: 
sixthsupport@monkswalk.herts.sch.uk 



Consortium Details      
Welwyn Hatfield Consortium Schools 
 

 Telephone Head of Sixth Form 
 

Bishop’s Hatfield Girls’ School  01707 275331 Mrs E James 
 

Monk’s Walk School 01707 322846 Mr M Haseler 
 

Onslow St Audrey’s School 01707 264228 Mrs H Clark 
 

Ridgeway Academy 01707 351350 Mrs S Merrigan 
 

Stanborough School 01707 321755 Mr M Hind 
 

 
                                          
Attendance and Punctuality 
 

The importance of attendance 

We are passionate about every student achieving their full potential. Good attendance is 
reflected in the on-going improvement in student achievement at Monk’s Walk School. Our 
year 12 students are expected to complete at least 30 hours’ of work in school per week, 
including lessons but excluding break and lunch times. Every week they will be informed by 
their tutor of how many hours they completed and those not completing enough hours will be 
expected in for additional support until this problem is rectified. Year 12 students must be in 
by 10am every day, even if they do not have a morning lesson that day; students must be at 
school until at least 2.30pm, even when they don’t have an afternoon lesson. Importantly, our 
sixth form area is manned from 8am until 5pm five days a week, so students can complete 
hours before and after school, suiting their learning style and preferred times of working. 
 

Each student’s attendance rate is classified as either green, amber or red: 
 We expect all students at Monk’s Walk to maintain an attendance rate of 95% or 

above. 

 If your child’s attendance drops below 95% then their education is at risk and evidence 
has shown that they are likely to underachieve unless steps are taken to improve. 

 If your child’s attendance drops below 90% then their education is being seriously 
affected and urgent action is needed. 

 

Good attendance will have a big influence on your child’s prospects in adult life. 
 
If a student misses an average of just two days of school a month their attendance will have 
dropped into the danger zone of 90%. Attendance figures are published on leavers’ 
references. Would an employer accept a day’s absence every fortnight? 
 
If a student takes a two week holiday their attendance will not rise above 94% for that year. 
Further absences due to normal illness will take that child’s attendance down into the danger 
zone. This is why the school will not authorise holidays in term time. 



How you can help 

• Stress to your child the importance of good attendance. 

• Know your child’s attendance rate.  It is published on every school report and in 
your child’s planner.  

• Do not take holidays during term time. 

• Insist that your child attends school unless they are clearly too ill to do so. 

• If your child needs to visit a doctor they should arrange this where possible in 
their own time.  

 

Attendance each day 
Your son/daughter must arrive on time for every lesson, mentoring once a week, PSCHE 
Friday at 10am for year 12 and Personal Development is for both year groups on Friday at 
11.30am. Students should also attend school when their enrichment activities are taking place. 
This will generally be on a Wednesday afternoon. However, some students might arrange this 
to be at other times during the week. Please have a conversation with your son/daughter about 
when their enrichment is and what they do.  
 
In sixth form, we expect all of our students to complete their independent study in school. If 
they are successful with managing their time, completing their work and showing self-
regulation, they can apply to study at home during independent study and this may be allowed, 
if parents and teachers all agree this will be beneficial. Often, by the start of year 13, students 
prefer to complete their independent study at home and, again, this is allowed if parents and 
teachers all feel this will be progressive. 
 
The schools have activities during the academic year that may mean students need to require 
permission to be absent from a lesson.  In such an event, students should inform their subject 
teachers at the earliest opportunity and request permission to be absent. Obviously, students 
will then need to catch up on missed work!  
 

 
Absence procedures and first aid 
Absence will be authorised for: 

• Illness 

• Day set aside for religious observance by the religious body to which the 
student’s parent/carer belongs 

• Participation at an approved public performance 

• Family bereavement 

• Approved off-site educational activity 

• Exceptional special occasion 
 
Your child must not be kept away from school for: 

• Family holidays 

• Looking after brothers or sisters 

• Unexceptional special occasions (e.g. a birthday) 

• Minding the house 

• Visiting relatives 

• Long weekends 

• Shopping trips 
 

 
 
 
 
 



By law students in the sixth form are expected to complete a specific number of hours 
per year.  

 
Holidays during term time 
Recent changes to legislation make clear that headteachers may not grant any leave of 
absence during term time and no longer have the discretion to allow absence for a family 
holiday or to agree to extended leave for parents/carers to visit their country of origin.  
Therefore, the school will not authorise absences for holidays. 
 
The legal position is that if a student is taken out of school without permission, this is classified 
as an unauthorised absence and parents/carers have broken the law.  The local authority is 
prepared to impose Fixed Penalty Notices for absences resulting from holidays. 
 

Absence Procedure 
If your child is unable to attend school through illness, please email 
SixthSupport@monkswalk.herts.sch.uk or, if this is not possible, telephone the school on the 
morning of each absence using the school’s twenty-four hour absence hotline, to explain the 
reason. (Call 01707 322846 and select option 4).  This is in line with our attendance policy, 
and it reassures us that you are aware that your child is not in school. 
 
Your child will also be expected to email the teacher of the lessons that they have missed to 
explain their absence and to find out what work they have missed and need to complete. Their 
Prep and missed work will be available on the EduLink Hub via Teams.  
 

 
First Aid 
 

If your child is ill they should report to the main reception at break or lunchtime.  Students are 
not permitted to attend during lessons (unless emergency treatment is required).  Qualified 
staff will assess and provide any necessary treatment.   
 
Please Note: If a student needs to go home, staff will telephone a parent/carer to collect 
the student.  Students are not permitted to make such calls themselves or leave the site 
for sickness without having been to the main office and it has been agreed with parents 
that the student is able to go home.  
 
If your child is required to take medication, your child will be able to administer this medication 
themselves, however we would ask that we are made aware of this for safety reasons. The 
medication must be in the original packaging and include the information leaflet.  Where a 
student requires an epipen please ensure that a spare one of these is with the first aid officer.  

 
If a student has an ongoing medical condition which may require emergency first aid, you will 
be asked to complete a Care Plan, a copy of which will be provided to ambulance staff in the 
event of an emergency. Your child’s medication will be stored in a locked cupboard in a named 
envelope or sealable box. 
 
If you have any further questions about medication or need to discuss any health concerns 
please contact the school.  
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Enrichment, Student Ambassadors 
and Work Experience 

 
 

Students at Monk’s Walk have a programme of 
enrichment which is designed to develop their 
skills and interests in preparation for university 
applications, further education and the world of 
work. 

 

PSHCE 
Throughout year 12 we cover an engaging and varied PSHCE programme. This takes place 
every Friday Period 2 at 10:05am in the Drama Studio. We cover five key areas to help 
students prepare for their next steps. These include: Study Skills, Wider World, Revision and 
Exams, Current Affairs and Future Pathways. 
 
 
Personal Development 
To complement this, we also run a Personal Development Programme for years 12 and 13. 
This takes place every Friday Period 3 at 11:30am in the Drama Studio and form rooms. 
Here we provide valuable assemblies, presentations, guest speakers and workshops on a 
range of useful topics. These include: Personal Safety, Resilience, Motivation, Wellbeing 
and School Council to name a few. 
 
 
Enrichment 
We encourage our students to find opportunities to enrich their lives, as well as offer 
enrichment to their community. Students have time outside of lessons where they can get 
involved and contribute to our school or local area. The options for this are varied and can 
range from being an in-school Sports Leader, volunteering at a local charity shop, or working 
towards a more sustainable environment. This is invaluable for sixth formers’ personal 
development, curriculum vitae as well as apprenticeship and UCAS applications. 

 
Ambassadors 
Our sixth form students have a high profile in our school and take on Ambassador roles in 
key areas. This often involves supporting our younger students as role models in their field 
of interest or expertise. Again, we have varied options for participating in this, such as being 
an Ambassador in a particular subject area, House Captains or Pastoral support. It is a 
wonderful way to develop sixth formers’ own skills and confidence, whilst giving back to the 
wider school community. 

 

Work Experience 
Monk’s Walk offers a supportive programme to prepare students for the world of work. This 
is facilitated by Mr Moore and amongst other things includes 1:1 mock interviews with guest 
professionals, careers conferences, business days and a timetabled work experience week. 
Specialist careers advice is available for every student from the Sixth form team, Mr Moore, 
Services for Young People and external agencies whom we work closely with. 

 
 



Expectations in lessons 
 

Your son/daughter will experience a number of different types of lessons throughout 
their school life. How different teachers deliver lessons will vary. However, there are 
certain aspects of learning that your child should experience in every lesson. 
 
In order to make your child’s learning experience varied and exciting we encourage teachers 
to be creative in how they deliver lessons. In order to achieve this we expect certain things 
from our teachers and students so that they can have a positive learning experience.  
 
Every teacher will: 

• Ensure that your child achieves their potential. 
• Set clear learning objectives so the student understands the purpose of the lesson.  
• Provide challenge to your child so they are stretched but are able to access the work.  
• Be approachable so your child is prepared to ask for help and support.  
• Set personalised targets that allow your child to progress. 
• Link skills in their lessons to the skills your child has learnt in other subject areas. 
• Use assessment to measure the progress that your child has made in the lesson.  
• Help your child catch up with any work they have missed.  
 

Your child will: 
• Make as much progress as they can. 
• Work together with other students and the teacher to achieve their potential.  
• Ask for help if they do not understand anything in the lesson.  
• Show determination to learn when faced with difficult concepts.  
• Ask for and act on any advice or feedback the teacher gives. 
• Use skills they have learnt in their other subjects in every lesson where appropriate.  
• Organise themselves for every lesson so they make the most of the learning available 

in every lesson.  
• Be independent by tackling learning and building on what has been done before. 
• Catch up all missed work.  

 

Teachers and our students will work together to achieve lessons that are: 
• Engaging. 
• Creative. 
• Reflective and give students an understanding of how to improve. 
• Build on prior learning. 
• Innovative.  
• Positive in developing a learning atmosphere.  
• Respectful. 
• Enjoyable. 

 
Most importantly lessons should allow the students to make progress. 
 
How you can help 

• Discuss with your child what their lessons are like in different subjects.  Ensure they 
are having a positive learning experience.  

• Contact the department if you have any queries about the lessons your child has in 
any particular subject area. 

• All students are given an overview of their course and this should be placed in the 
front of the student’s folder. Review this with your child.  

 
 

 



Independent Study 
 
Perhaps the most important change for students entering Key Stage 5 is dealing with the 
increased independence. When students are not in timetabled lessons, they are expected to 
work in the sixth form area. Once they have displayed the discipline and skills necessary for 
successful independent study, we may allow them to use the library, designated rooms or 
canteen areas. Being productive and focused in these sessions is essential for success at 
this level and the skills and methods needed are explicitly taught by the sixth form team in 
the first term of year 12. 
 
During independent study students can work on their prep, consolidate notes from lessons, 
read ahead for lessons or read widely around their subjects. These ‘free’ periods are also 
useful for when students want to complete enrichment and extracurricular tasks, work as an 
ambassador or research universities, for example. 

 
 

Transport 
 
Students studying a subject at another school in the consortium can use the bus service 
provided.  The bus runs at lunch time each day following the timetable below.  Students 
need to make their own way to and from the school at the start and end of the day.  
 
  

 
 

                                                                                     



16-19 Bursary, Pupil Premium and Free School Meals 
 
If you are aged between 16 and 19 years and think you might struggle with the costs for          
full-time education, you may be eligible to receive a bursary.  The government has provided a 
small amount of money for schools to support students who face the greatest financial barriers 
to their education in the Sixth Form.  

You may qualify for the Bursary Fund if you meet one of the following criteria:  

• You have a low family income 

• You can supply evidence of financial hardship that will impact on your son or daughter’s 

studies.  Examples of such evidence include Tax Credit Award Statement (form TC602), 

evidence of Job Seekers Allowance, Disability Living Allowance, Housing Benefit, Income 

Support or Universal Credit.  

More information can be found at https://www.gov.uk/1619-bursary-fund. 

As part of this support your child may be provided with a meal at school each day which will 

be available in the school canteen. 

To apply for free school meals, Hertfordshire SaverCard and remission of music fees, 

please visit the link below: 

https://www.hertfordshire.gov.uk/services/schools-and-education/at-school/free-school-

meals/free-school-meals.aspx#year3 

Other financial support may be available for the following:  

• Public transport costs to and from school  
• Equipment required for learning i.e. stationery, text books etc… 
• A contribution towards visits that are a requirement of the course (i.e. field trips) 
• A contribution towards visits that would enhance the learning of the student  
• Other course related costs  
• Travel costs for visits to universities in preparation for higher education  
• Fees for university applications (if applicable)  
• Travel costs for visits to universities for interviews or examinations as part of the          

application process  
• Subsidised fees to attend summer schools/open days to support a 

university/college application  
• Contributions towards events that may enhance the learning of the student that 

have been agreed by the school  
• Other events/resources as deemed acceptable by the Head of Sixth and finance 

office 
 
Note: for trips and visits, the school may give a contribution and may not pay the full amount.  
 
If you would like to apply for this support please request an application form and return it with 
the appropriate supporting documentation as soon as possible. Please be assured that all 
applications will be treated in the strictest confidence.  
If you are unsure as to whether you qualify or not, we would rather you submit an application 

with the appropriate paperwork for our consideration. 

If you would like to discuss the matter further, please do not hesitate to contact:  

Mrs Jenni Murray, 16-19 Bursary at the school on Ext 305 or email 

jmy@monkswalk.herts.sch.uk 

https://www.gov.uk/1619-bursary-fund
mailto:jmy@monkswalk.herts.sch.uk


Sixth Form Dress Code 
 
The appearance of our students is important to us and we therefore expect them to dress 
appropriately for an educational working environment. 
 
The following are strictly not allowed: 

• Bare midriffs or bare shoulders 

• Visible underwear 

• Low cut tops 

• Leggings 

• Jeans with tears and/or rips 

• Sport and fitness wear, including jogging bottoms 

• Shorts or short skirts 

• T-shirts with offensive slogans or images 

• Hats or caps (indoors) 

 
Jewellery and facial piercing to be kept to a minimum and suitable for a business 
workplace environment. 
 
As a guide, clothes should be clean and suitable for students in the sixth form, who set 
standards for the rest of the school.  
 
The sixth form pastoral staff are happy to advise and will make the final decision on dress if 
necessary. 
 
Any student who is not meeting the dress code will be sent home to change.   
 

 
 

Identity Lanyards 

 
To safeguard the students at Monk’s Walk School and when onsite at a consortium school, it 
is important that sixth form students are instantly recognisable as part of the school 
community.  To ensure this we ask all sixth form students and visitors to wear an identity 
lanyard so it is clearly visible around school.   
 
Lanyards will be issued after your school photograph has been taken in September. 
Please note if students forget their identity lanyard they will have to purchase a day 
badge for a nominal fee. 
 



 

 

               Monk’s Walk School 

_____________  
 

Monk’s Walk School 
Knightsfield 

Welwyn Garden City 
Hertfordshire   

AL8 7NL 
 

Tel:  01707 322846 
E-mail:  sixthsupport@monkswalk.herts.sch.uk  
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