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Our school 
 
We are a mixed school of about 1,350 11-18 year old students in Welwyn Garden City, a 
Hertfordshire new town on the outskirts of London.  Transport links are superb – direct rail 
links to London in less than 30 minutes; M1, A1(M), M11 and M25 all minutes away.  WGC is 
a pleasant place to live – it even has John Lewis!  The school is situated in a greenbelt area 
in the prosperous northwest corner of the city. Our grounds are magnificent and the view from 
the school is lovely, the view of our buildings slightly less so – this is an area we are constantly 
working on within the usual financial constraints. In September 2019 we started construction 
of a new block to replace one of our older teaching blocks.  
 
Monk’s Walk is a genuinely comprehensive school, although the intake profile is changing – 
the prior attainment of students coming into the school is rising.  The number of students with 
learning challenges is below the national average, with 11.6% supported at school action plus 
or with an Education and Healthcare Plan (EHCP). Our support for students with SEND is a 
real strength of the school.  We have a small number of students with visual and hearing 
impairment. We have a few students with autism. The school has an extremely effective 
behaviour policy and in general behaviour is very good indeed.  Our students want to learn 
and our parents are, on the whole, extremely supportive. 

 

 
 
There is a genuine ‘buzz’ around the school and we have a very strong reputation in the city.  
In February 2018, the school was judged once again by Ofsted to be ‘good’ - please read the 
inspection letter which can be found on our website (or on Ofsted’s) should you wish to apply. 
We were really pleased with the comments made by inspectors. They won’t be back until 
2022, all being equal.  
 
GCSE exam results in 2019 were excellent. A Level results were also very strong; we were 
delighted as we have been working on these as a priority for several years now. We are very 
proud of the destinations of our sixth form students, with almost all students who applied 
making it to their first or second choice university or high quality apprenticeship. Students 
access a range of universities, including Oxbridge and the Russell Group. 
 
In terms of progress, disadvantaged and SEN students better in the school than they do 
nationally. BME students attain very well and have good progress, as do each of the ability 
groups.  We pride ourselves on the fact that Monk’s Walk is an inclusive school.  
 
The school has about 230 in the sixth form. We are also a member of a consortium with four 
other schools which provides a wide range of opportunities for students.  At Monk’s Walk we 
concentrate on providing A Level only, with large numbers of students studying the facilitating 

 
 
Parental confidence in the school is high; 
there were 737 applications for 226 places 
in Year 7 for September 2019, with 238 of 
those as first preference.  Each year we 
hear appeals for students wishing to join 
the school.  
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subjects. Vocational programmes can be taken at Oaklands College or in other consortium 
schools.  
 
We do not pursue academic achievement at the expense of the wider development of the 
individual, however.  Form tutors, heads of year and heads of house all have important roles 
in the social, personal and academic support of individuals.  Our house system is strong, 
providing a range of all-ability competitions and activities for mixed-age groups. Recently we 
have become the first school in the country to have a recycling machine with the credit going 
as house points. Over 12,000 bottles have been recycled since May.  All members of staff are 
allocated a house, except me who has to try to stay impartial, of course.  
 
 

 
 
 
Being a large school has enabled us to maintain a very broad curriculum at all key stages. 
Music is a particular strength; over 1/3 of our year 10 and 11 students study towards an 
examined Music course and over 250 peripatetic lessons take place each week. We have a 
full orchestra that sounds pretty good.     
 
Knightsfield School (a special school for hearing impaired children) is co-located with Monk’s 
Walk School.  We have an outstanding partnership arrangement; at key stage 3 Knightsfield 
students join classes in Drama, PE and Art.  Some students are also integrated into GCSE 
groups. Knightsfield students join ours for lunch every day in our canteen in B Block.  
 
The school became an academy in September 2012.  The decision to convert was purely 
pragmatic and trustees have no intention to make changes to teachers’ pay and conditions 
beyond those made as part of national agreements.  
 
Induction, training and continuing professional development have a very high priority in the 
school.  All new members of staff take part in an induction programme on joining the school.  
 
All staff are supported by a broad programme of continuing training and development.  
Individual staff are supported on programmes of further study/professional qualifications.  The 
school runs a well-developed performance management system.  All staff are actively 
supported to achieve their individual targets.  
 
 
 

The range of extra-curricular opportunities, trips 
and visits plays an important role in the lives of 
our students and we guard this expansive 
programme jealously because we believe that 
busy, stimulated students make successful 
students. Last year our students had the 
opportunity to take part in over 200 trips and 
visits, including trips to New York, Paris, Madrid 
and the Belgian battlefields.  We have large 
groups undertaking World Challenge and DofE 
at bronze, silver and gold level. A range of staff, 
including support staff, involve themselves in 
these activities which further enriches school life 
for both them and our students. 
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There are currently six heads of year, serving Years 7 to 11, as well as a Head of Sixth Form.  
The work of the heads of year in Years 7 to 9 is overseen by Amber Cook, Assistant 
Headteacher and that of Year 10 and 11 by Toby Eager-Wright, Deputy Headteacher.  
 
The head of year team is a very well organised and strong team who strive to offer the very 
best academic guidance and pastoral care for their year group of 226 students.  Heads of year 
have very high expectations for academic progress, behaviour and attendance for all students 
in their care, using a variety of ways in which to support and intervene where required.  
Creativity to these approaches is important and welcomed.  

   
Each head of year manages a team of eight tutors who deliver the daily pastoral programme; 
this programme is led by heads of year and is designed to support themes of the week, 
numeracy and literacy development as well as enforce other expectations.  Heads of year also 
deliver a weekly assembly to their year group to further support the pastoral plan. 
 
Heads of year work closely with all middle leaders across the school and are seen as very 
proactive in their approach to supporting students and teachers. 
 
I see the work of the heads of year as integral to the success of the students in the school.  
This is a very important appointment to us. 
 
 
 
 
 
 
 
 
 
 
 

The head of year team 

The head of year team at Monk’s Walk is 
a very strong proactive and cohesive 
team, supported by Justine Skelton, our 
pastoral support officer. The whole team 
is based in one large office leading to 
strong working relationships and 
opportunities to share good practice and 
offer support to each other on a continual 
basis.  Justine supports the heads of year 
with their daily duties and many logistical 
aspects of the role, freeing up time for the 
heads of year to be supporting students 
across the school.  All of our current 
heads of year are qualified teachers and 
teach a reduced timetable.  
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Job description: head of year  

 
Post Title:  Head of Year 

Job Grade:  Teachers’ Pay Scale plus TLR 2c £6,829 

Responsible to: Amber Cook/Toby Eager-Wright 

Job Purpose: 

1. To ensure that students are safe and all safeguarding procedures and practices are as 
effective as possible 

2. To ensure that students receive the best possible academic and pastoral guidance, make 
good and outstanding progress and fulfil their potential as learners 

 
Key Processes 

All middle leaders are expected to contribute to the following processes:  

 The safeguarding of students 

 Continuous drive for the improvement of all aspects of the school  

 Strategic planning  

 Standards monitoring, performance tracking and intervention  

 Personnel leadership/management  

 Effective deployment of resources  

 Supervision  

 Administration/Coordination  

 Promotion of the school  

 Celebrating success  
 

Key Areas of Responsibility 

The postholder will, under the Headteacher’s overall direction, be expected to contribute to 

the leadership of the School on a range of issues.  It is school policy to review and redistribute 

specific responsibilities periodically.  The responsibilities of the post are to: 

1. Ensure that the best possible practices are in place to ensure that students are safe 
2. Track the progress of students in the year group, including vulnerable groups/students, 

and contribute to the planning of interventions as necessary 
3. Ensure that students’ records are kept up to date 
4. Monitor behaviour and ensure that the behaviour for learning policy is effectively applied 
5. Monitor attendance and ensure that the school’s attendance policies and practices are 

applied effectively 
6. Support the Headteacher and Deputy Headteacher in dealing with serious behaviour 

issues including the investigation and resolution of incidents as they occur 
7. Maintain outstanding communication with parents, including the organisation of parental 

engagement events 
8. Lead a team of form tutors to deliver an effective tutor programme within the year group 

to enrich student learning 
9. To contribute to the effective leadership of the school, including being part of the Heads of 

Year group 
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10. To ensure that the Student Performance, Support and Guidance System works effectively 
11. Contribute significantly to the school’s planning (both short and long term) and provide 

leadership to whole school developments, as required 
12. Prepare students for key transitions (e.g. moving to secondary school, post 16 planning, 

etc.) 
 

In addition, the following generic responsibilities are attached to the post: 

 Leading/organising events (assemblies, parents’ meetings, options meetings etc) 

 Leading/organising year team meetings 

 Dealing with behaviour/discipline issues 

 Using data to maximise student achievement 

 Initiate and coordinate intervention strategies to support targeted students 
 

This job description should be read in conjunction with the Statutory Requirements contained 

in the current version of the School Teachers’ Pay and Conditions document. 

This job description is in addition to the generic teacher’s job description.  The post holder will 

not be expected to lead a form group. 

 
Note: This post is classed as having a high degree of contact with children or vulnerable 
adults and is exempt from the Rehabilitation of Offenders Act 1974.   

 
 

Person specification: head of year  
 

1. Educational Qualifications/Training 

 Honours Degree  

 Qualified Teacher Status 

 Relevant CPD Training Courses 

 Further Degree/Professional Qualification (D) 
 

2. Professional Experience 

 Experience of leading/managing a staff team in education (D) 

 Proven track record in raising standards of student achievement 

 Experience of managing student behaviour 

 Experience of constructive cooperation with parents (D) 

 Experience in the use of ICT as a teaching and learning tool/management tool 
 

3. Professional Knowledge and Understanding 

The successful applicant will need to demonstrate knowledge and understanding of: 

 Safeguarding policies, procedures and practices 

 Strategies for raising student achievement 

 Effective practice and approaches to teaching and learning 

 How to lead change  

 Monitoring student progress and effective intervention strategies 

 School performance review and self-evaluation processes 

 Ofsted framework for school inspection/self-evaluation 
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4. Personal Qualities and Skills 
Ideally, we are looking for someone who: 

 Can lead, motivate, enthuse and inspire staff and students, and win the confidence of 
parents and trustees 

 Has the ability to think strategically with imagination, vision, creativity and originality 

 Is able to use ICT confidently 

 Is reflective, self-critical, motivated and ambitious 

 Has passion and believes that every student can succeed at Monk’s Walk School 

 Is an effective communicator and presenter 

 Can plan, organise and delegate effectively 

 Possesses excellent inter-personal skills 

 Can make tough decisions 

 Is resilient 

 Has a life outside school 

 Has a fantastic sense of humour! 
That’s all! 

D = Desirable 

Your role in our future 
 

Monk’s Walk School is a thriving, vibrant, learning community where our aim is to bring the 

best out of everyone.  It is a very good school with the ambition and plans to be even better.  
I hope this information has given you a flavour of our school.  Please read the Ofsted report 
and visit our website and Facebook page – Monk’s Walk School Official - for more information.  
If you feel you can be our new head of year, please apply.    
 
If you would like to talk about the post in a bit more detail before applying, or would like to visit 
the school, please contact Toby Eager-Wright, deputy headteacher.  Toby’s e-mail is 
ToEager@monkswalk,herts.sch.uk  
 

How to apply 
 

I really hope the information we have provided makes you want to apply to join us.  
 
Please apply, using the application form on our website.  You should also write a letter of 
application.  In your letter of application, please can you explain how you demonstrate that 
you fulfil the requirements of points 2, 3 and 4 on the person specification (page 6 in this pack).   
 
The deadline for us to receive your application is noon on Friday 10 January and interviews 
will take place shortly thereafter. Please e-mail your application to 
recruitment@monkswalk.herts.sch.uk. 
 
We look forward to hearing from you.  
 
Kate Smith 
Headteacher 
November 2019 

mailto:recruitment@monkswalk.herts.sch.uk

