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This post 
 

We are seeking to appoint a governance professional, to begin in 
September 2022, to ensure the efficient functioning of the board by 
providing:  

 administrative and organisational support;  
 guidance to ensure that the board works in compliance with the 

appropriate legal and regulatory framework, and understands the 
potential consequences for non-compliance; and  

 advice on procedural matters relating to the operation of the board.  

Closing date for applications:  noon on Monday 6 June 2022.  

 
 

Key facts about Monk’s Walk School 
 
All Ability 
 
 
For students aged 11-18 
of all abilities. Over 138 0 
students 

 

Popular and 
oversubscribed 
 
690 applications for 236 
places in Y7. 96% of 
parents say they would 
recommend the school 
(Parent survey June 
2021) 
 

Strong ethos 
 
 
Inclusive ethos with focus 
on mutual respect and 
good behaviour. We aim 
for our students to be co-
operative, courteous and 
kind. 
 

 
Academically 
successful 
 
Great outcomes at both 
GCSE and A Level  
 
 

 
Broad Curriculum 
 
 
24 courses delivered at 
GCSE and 26 at A Level, 
including English 
Literature and Media 
Studies 

 

 
Broad extra-curricular 
programme 
 
A wide programme of 
activities, trips and visits  

 

 
Popular sixth form 
 
 
250 in the sixth form and a 
member of the Welwyn 
Hatfield consortium.  
 

 
Strong focus on 
wellbeing 
 
For both staff and 
students. 98% of staff say 
they enjoy working at 
MWS (Staff Survey July 
2021) 

 
Strong focus on staff 
development 

 
We are committed to staff 
and trustee development 
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Our school 
 
2019 exam results are given as an illustration rather than the centre assessed grades awarded 
in 2020 and 2021 
 
We are a mixed school of about 1,380 11-18 year old students in Welwyn Garden City, a 
Hertfordshire new town on the outskirts of London. Transport links are superb – direct rail links 
to London in less than 30 minutes; M1, A1(M), M11 and M25 all minutes away. WGC is a 
pleasant place to live – it even has John Lewis! The school is situated in a greenbelt area in 
the prosperous northwest corner of the city. Our grounds are magnificent and the view from 
the school is lovely. In September 2020 we opened a new teaching block to replace one of 
the more rundown ones.   
 
Monk’s Walk is a genuinely comprehensive school, although the intake profile is changing – 
the prior attainment of students coming into the school is rising. The number of students with 
learning challenges is below the national average, with 11.6% supported at school action plus 
or with an Education and Healthcare Plan (EHCP). Our support for students with SEND is a 
real strength of the school.   
 
We have a small number of blind or partially sighted students who receive specialist support. 
We also work very closely with Knightsfield School, a special school for deaf children on our 
campus.   
.   

 

 
 
The school has an extremely effective behaviour policy and in general behaviour is very good 
indeed. Our students want to learn and our parents are, on the whole, extremely supportive. 
Attendance is high. Our aim is for our students to be co-operative, courteous and kind.  
 
There is a genuine ‘buzz’ around the school and we have a very strong reputation in the city.  
In February 2018, the school was judged once again by Ofsted to be ‘good’ - please read the 
inspection letter which can be found on our website (or on Ofsted’s) should you wish to apply. 
We were really pleased with the comments made by inspectors.  
 
GCSE exam results in 2019 were strong. In the basics, 47% of students gained a strong pass 
in English and Maths and 76% a standard pass. This puts us well above the national average.  
Our attainment 8 was 52.5 and progress 8 +0.11.   
 

 
Parental confidence in the school is high; 
there were 690 applications for 236 places 
in Year 7 for September 2022, with 246 of 
those as first preference. Each year we 
hear appeals for students wishing to join 
the school.  
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In terms of progress, disadvantaged and SEN students do better in the school than they do 
nationally. BAME students attain very well and have good progress, as do each of the ability 
groups. Girls’ and boys’ attainment until 2019 had been exactly the same, in 2019 boys fell 
behind a bit so we are working on that. We pride ourselves on the fact that Monk’s Walk is an 
inclusive school.  
 
The school has about 252 in the sixth form and this is the largest sixth form the school has 
ever had. We are also a member of a consortium with four other schools which provides a 
wide range of opportunities for students.  Monk’s Walk has the largest sixth form of the five 
schools and currently we have 68 guest students in Year 12 and 45 in Year 13.  At Monk’s 
Walk we concentrate on providing A Level only (with the exception of iMedia), with decent 
numbers of students studying the facilitating subjects. Vocational programmes can be taken 
at Oaklands College or in other consortium schools.   
 
Sixth form results are good and improving, but our ambition is for them to be even better. We 
are very proud of the destinations of our sixth form students, with almost all students who 
applied making it to their first or second choice university, high quality apprenticeship or 
employment. Students access a range of universities, including six to Cambridge in 2021.  
 
 

 
 
 
Unfortunately, some schools are making cuts in creative subjects such as Art, Music, Drama 
and PE and even some DT specialisms.  At Monk’s Walk, these subjects are strong as we 
see these areas providing important learning opportunities for our students. All of these 
subjects are running at GCSE and A Level. 
 
We have a full orchestra (as well as other musical groups), thriving Art, Music, PE and Sport 
and an outstanding Drama department. Members of other departments involve themselves in 
extra-curricular activities in Music, Sport and Drama.  
 
Knightsfield School (a special school for deaf children) is co-located with Monk’s Walk School.  
We have an outstanding partnership arrangement; at key stage 3 Knightsfield students join 
classes in Art. A few students are also integrated into GCSE groups. Knightsfield students join 
ours for lunch every day in our canteen in B Block. One of our music teachers teaches at the 
school.   
 
The school became an academy in September 2012.  The decision to convert was purely 
pragmatic and trustees have no intention to make changes to teachers’ pay and conditions 
beyond those made as part of national agreements.  
 

We do not pursue academic achievement at the 
expense of the wider development of the 
individual, however. Form tutors, heads of year 
and heads of house all have important roles in 
the social, personal and academic support of 
individuals. Our house system is strong, 
providing a range of all-ability competitions and 
activities for mixed age groups. Recently we 
have become the first school in the country to 
have a recycling machine with the credit going 
as house points. All members of staff are 
allocated a house, except me who has to try to 
stay impartial of course. 



5 | P a g e  
 

Induction, training and continuing professional development have a very high priority in the 
school.  All new trustees take part in a comprehensive induction programme on joining the 
school.  
 

 
Safeguarding at Monk’s Walk takes precedence over any other activity in the school.  It’s vitally 
important to us that students feel safe in school so they can learn and thrive. As part of the 
recruitment process, we will ask about safeguarding students and obviously questions about 
candidates’ suitability to act as a trustee. References will be sought and an enhanced criminal 
records check will be undertaken for this position.   
 

The Board of Trustees 
 
The purpose of the board of trustees is to provide strategic leadership and accountability.  It 
has four key functions: 
 

 Ensuring there is clarity of vision, ethos and strategic direction. 

 Holding the headteacher to account for the educational performance of the school and its 
students, and the performance management of staff. 

 Overseeing the financial performance of the school and making sure its money is well spent. 

 Ensuring the voices of stakeholders are heard. 
 
Trustees must be prepared to adopt the Nolan principles of public life: selflessness, integrity, 
objectivity, accountability, openness, honesty and leadership and sign up annually to a trustee 
code of conduct. 
 
The principles and personal attributes that individuals bring to the board are as important as 
their skills and knowledge.  These qualities enable board members to use their skills and 
knowledge to function well as part of a team and make an active contribution to effective 
governance. 
 
Trustees receive induction training and are expected to participate in a range of professional 
development opportunities to widen their knowledge and develop their skills of school 
governance. The clerk keeps a careful note of the training undertaken by each trustee and 
has the role of reminding trustees of training opportunities.  
 
Trustees attend school once a year for ‘link’ meetings and autumn review (exam result) 
meetings. This is a very important part of the trustees’ work. The meetings are with leaders of 
curriculum or policy areas and these meetings enable our trustees to gain vital first-hand 
experience of the school’s work. Our staff really value this contact with their link trustee. 
Trustees write a very short report following these meetings which are discussed at the board 
of trustee meetings.  
 
Trustees are also invited to attend school events (for fun!), such as presentation evenings, 
drama, music and sporting events. We invite trustees to attend staff CPD for interest. Trustees 
also sometimes take part in monitoring activities, for example by coming in to talk to students 
about their learning experiences.   
 
The board of trustees meets six times a year on a Monday evening, starting at 6.00pm. The 
meetings generally last about two hours. The clerk produces a draft agenda about 2 weeks 
before the meetings. There’s a comprehensive report provided by the headteacher (redacted 
version available on our website under the trustees tab). The clerk to the board contributes a 

Safeguarding at Monk’s Walk 
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list of relevant reading to the report. In addition we have a Resources, Risk and Audit 
Committee for which there are additional meetings in the year. From time to time, the clerk 
may also be asked to take minutes on appeal/discipline panels.  The clerk also attends the 
pay committee once per year.  
 

Job Description 
 
Post Title:  Governance Professional 
Job Detail Part-time, permanent 
Job Grade:  H5 equivalent, pro rata 
Responsible to:  Carole Pomfret, Chair of the Board of Trustees 

Job Purpose 
 
The governance professional is responsible for overseeing all aspects of governance 
effectiveness and compliance within the trust, ensuring governance adheres to good practice 
and meets all statutory and regulatory requirements. This is achieved by: 

 supporting the efficient and effective operation of the trust board and its committees 

 leading on development of the trust’s governance framework and driving improvements 
to its systems, processes and structures 

 

Planning Meetings 

 support the chair to ensure that meetings are planned efficiently over the course of the 
school year 

 work with the chair and headteacher to prepare focused agendas to be circulated to 
board members with the associated papers in a timely manner 

 aim for minutes to contain a clear record of debate and decisions, provide evidence of 
challenge and scrutiny and the board’s overall ability and capacity to govern the 
organisation well 

 record the attendance of trustees at meetings including any apologies and whether or 
not they have been accepted  

 organise and clerk panels as required 

 communicate board decisions and ensuring actions are implemented by those required 
to undertake them, reporting back as necessary 

 

Professional knowledge and responsibilities 

 provide advice to the board on constitutional and procedural matters 

 maintain confidentiality and the security of information and documents as required 

 notify relevant authorities of any changes to membership 

 review the academy’s articles of association, proposing and implementing changes as 
appropriate 

 ensure compliance with education legislation, funding agreements, charity legislation, 
company law and other relevant legislation and regulations 
 

Board membership 

 ensure the board is properly constituted 

 advise the board in advance of the expiry of a trustee’s term of office 
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 give procedural advice concerning parent and staff elections, assisting as required 

 support the board to recruit, induct and train individuals with the right set of skills 
 

Managing information 

 maintain information on current terms of reference and membership of any committees, 
working parties and governors with a specific role 

 maintain a record of skills audits  

 annually update the board’s code of conduct for approval 

 keep under review published governance information 

 manage GovernorHub.  
 

Relationships and development 

 develop and maintain effective working relationships with the chair, the board and school 
leaders 

 contribute to the coordination of board learning, upskilling and development opportunities 
to include  the maintenance of membership details with any subscriptions, for example 
the National Governance Association (NGA)  

 maintain a library of resources  

 undertake appropriate and regular training to maintain knowledge and improve practice 

 keep abreast of current educational developments and legislation affecting school 
governance 

 participate in regular performance management, led by the chair 

 maintain confidentiality at all times. 
 
Personal Development 
 

 liaise with relevant professional organisations and networks 

 undertake regular training including the pursuit of professionally recognised qualifications 

 keep abreast of policy developments affecting academy trust governance 

 participate in regular performance management, led by the chair of the board of trustees 
 

Person Specification 
 

Key Skills and Abilities 

 Ability to organise complex material and to understand and assimilate new information. 

 Ability to take accurate minutes and maintain efficient record keeping systems.  

 Communication, literacy and IT skills.  

 Ability and willingness to work individually using own initiative.  

 Ability to organise time and work to deadlines.  

 Ability to work in an organised and methodical manner.   

 Ability to work as a team member. 

 Demonstrate a willingness to attend further training and development opportunities 
 
Knowledge and Experience 

 

 Experience of working in an administrative capacity at NVQ Level 3 or equivalent.  

 Experience of maintaining and manipulating computerised and/or hard copy 
data/information.  
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 Knowledge of governing board procedures and/or experience which demonstrates the 
ability to gather and analyse information for research purposes.  

 Experience of writing agendas. 

 Experience of producing accurate and effective minutes. 

 Experience of servicing meetings.  

 Awareness of data protection legislation to handle information securely in a confidential 
and impartial manner 

 Previous experience of working in a school environment.  

 Knowledge of education legislation, guidance and legal requirements.  

 BTEC Level 3 in Clerking for Governing Bodies or equivalent (D) 

 Knowledge of the respective roles and responsibilities of the chair of governors, 
governing board, headteacher, Local Authority and the Department for Education (DfE) 
(D) 

 
Personal Qualities 
 

 Ability to demonstrate and maintain integrity, impartiality and confidentiality.  

 Willingness to work at times convenient to the governing board including evening 
meetings. 

 To produce evidence of personal and professional development and an openness to 
learning and change.  

 Ability to demonstrate commitment to equal opportunities.  

 Sensitive to the differing perspectives of those who work in schools 
 

Why take on this role? 

 
The role of governance professional is challenging but hugely rewarding.   
 
The DfE recognises the value of professional quality clerking to governing boards as it 
provides an invaluable contribution to the efficiency, effectiveness, productivity and 
compliance of the governing board. 
 
If you have experience of this or a similar role, are interested in schools and are confident in 
your ability to improve things and collaborate to build strong relationships, then this role would 
suit you.  
 
I hope this information has given you a flavour of our school and makes you want to join us.   
If you feel you can contribute to the support, challenge and monitoring of the work of the school 
– and the setting of its strategic direction - then please consider this opportunity.  
 

How to apply 
 
If you are interested, you may wish to have a preliminary conversation with the Chair of our 
Board of Trustees, Carole Pomfret. Please contact her initially by e-mail; her e-mail address 
is cpomfret@monkswalk.herts.sch.uk.  
 
If you wish to apply to be appointed, please submit your application with a covering letter, 
telling us how you meet points 1/2/3 on the person specification.  The deadline for us to receive 
your application is noon on Monday 6 June 2022.   Please e-mail your application to: 
recruitment@monkswalk.herts.sch.uk, marked for the attention of Carole Pomfret.   
 
 

mailto:recruitment@monkswalk.herts.sch.uk
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What happens next 
 
We will shortlist for this post and then we will contact shortlisted candidates by telephone or 
e-mail to invite them for interview. We will ask referees of shortlisted candidates to complete 
our reference form, a copy of which can be found on our website for your reference.  
 
We look forward to hearing from you.  
 
Kate Smith 
May 2022 


